NORMA FAVELA BARCELEAU
El Paso County District Clerk
500 . San Antonio St., Suite 103
El Paso, TX 79901-2457
(915) 546-2021

www.epcounty.com/districtelerk

* RULE 1.02 PARTIES PROCEEDING PRO SE

Any natural person proceeding on his/her own behalf without an attorney shall be
expected to read and follow these local rules, the Texas Rules of Civil Procedure, the
Texas Rules of Civil Evidence, the Texas Rules of Criminal Evidence, the Texas Code of
Criminal Procedure, and the Texas Rules of Appellate Procedure, as may be appropriate
in the particular case. Failure to comply may be sanctioned or punished in accordance
with applicable provisions of all these rules. Pro se parties shall be responsible for
providing the clerk with the current address and telephone numbers, and shall also be
responsible for providing copies of all papers filed to all other parties or attorneys. Such
filed papers shall always contain the current address and phone number of the pro-se
party. The Clerk of the court shall provide a pro se party a copy of this document at the

time a petition or an answer is filed.

* As outlined in the El Paso County Local Rules; Part One; General Rules

IMPORTANT NOTICE REGARDING PETITIONS TO CHANGE NAME
OF CHILD OR ADULT

Name changes may only be granted by the Courts of El Paso County to persons who

reside in El Paso County pursuant to sections 45.001 and 45.101 of the Texas Family
Code.



NORMA FAVELA BARCELEAU
Ll Paso County District Clerk
500 E. San Antonio St., Suite 103
El Paso, 'TX 79901-2457
(915) 546-2021

DATE: InThe Judicial District
TO: County Court at Law No.
CASE: Of El Paso County, Texas

NOTICE TO ALL PARTIES FILING PRO SE

You have been provided with a copy of RULE 1.02 OF THE EL PASO LOCAL RULES and Notice
Regarding Petitions to Change Name of Child or Adult.

This rule sets out your responsibility in this case.
Filed an Original Petition Initials
Filed an Original Answer

The clerk filing this case will put this notice in the file, as the case is filed or as the answer is filed in this office.
[f either is received by mail, a copy of the notice sent by mail will be placed in the file.

CLOCKIN AND RECORD IN THE SYSTEM THAT NOTICES HAVE BEEN GIVEN OR SENT



NORMA FAVELA BARCELEAU
District Clerk
Il Paso County
500 E. San Antonio St., Suite 103
El Paso, TX 79901-2457
(915) 546-2021

In The District Court Of El Paso County Texas CAUSE NO. :

Judicial District

NOTICE

TO ALL PERSONS FILING A DIVORCE OR OTHER LAW SUIT USING DOCUMENTS THAT ARE NOT PREPARED
BY AN ATTORNEY

L. Deputy Clerks in this office are prohibited from giving advice, answering legal questions or giving instructions with
regard to divorce or any other Court proceedings. We can not answer questions you may have about correctness of

papers you wish to file or procedures to obtain a Court decision

2 For the above stated reason, we advise you to consult an attorney or seek legal counsel if you have any questions or are
unsure as to what you need to do.

3. If you pursue a legal action without an attorney representation, we will file documents you present to us and collect the
filing fee at the time of filing. Regardless of the outcome of your court hearing, fees are not refundable. The Judge at
your court hearing may reject your papers. Pauper’s Oaths may be contested by the defendant.

4. We do not comply with instructions or information you may have read or obtained. We perform our clerk duties in

accordance with the laws of the State of Texas. Directives in divorce “kits” are not binding on the Clerk and we do not
process documents in accordance with any rules or instructions other than the governing laws and signed Court Orders.
I have read and understand the above information. I understand that the District Clerk or deputies in the District Clerk’s

office are prohibited from answering questions, advising or giving legal opinions.

SIGNATURE ' ADDRESS

PRINT NAME CITY, STATE, ZIP

DATE ' CONTACT #




CAUSE NUMBER (FOR CLERK USE ONLY):

STYLED

CIVIL CASE INFORMATION SHEET

COURT (FOR CLERK USE ONL v):

the time of filing.

(e.g., John Smith v. All American Insurance Co; In re Mar ¥ Ann Jones; In the Matter of the Estate of George Tackson)
A civil ease information sheet must be completed and submitted when an original petition or application is filed to initiate
health case or when a post-judgment petition for modification or motion for enforcement is fil

a new civil, family law, probate, or mental
ed in a family law case. The information should be the best available at

1. Contact information for person completing case information sheet:

Names of parties in case:

Person or entity completing sheet is:

LJAttorney for Plaintift/Petitioner
[CIPro Se Plaintiffi/Petitioner

O Title 1V-D Agency

Oother:

Additional Parties in Child Support Case:

Custodial Parent;

Non-Custodial Parent:

Name: Email: Plaintitt{s)/Petitioner(s):
Address: Telephone: =

- i Defendant(s)/Respondent(s):
City/State/Zip: Fax:
Signature: State Bar No:

Presumed Father:

[Attach additional page as necessary to list all parties|

2. Indicate case type, or identify the most important issue in the case (select only 1):

Civil Family Law
Post-judgment Actions
Contract Injury or Damage Real Property Marriage Relationship (non-Title 1V-D)
Debt/Contract [CJAssault/Battery [JEminent Domain/ CJAnnulment [JEnforcement
[CJConsumer/DTPA [CConstruction Condemnation [CIbeclare Marriage Void CIMadification—Custody
[JDebt/Contract [(JDefamation [CIPartition Divorce [CIModification—Other
OJFraud/Misrepresentation Malpractice [JQuiet Title CIWith Children Title 1IV-D
[CJOther Debt/Contract: CJAccounting [Trespass to Try Title [CINo Children CJEnforcement/Modification
OLegal [JOther Property: CIPaternity
Foreclosure ) ) OMedical . _— S—— DRccipru’culs (UIFSA)
ClHome Equity—Expedited [JOther Professional CISupport Order
CJOther Foreclosure Liability:

[(Franchise
Clinsurance
ClLandlord/ Tenant

[CIMotor Vehicle Accident
[JPremises

Related to Criminal
Matters

Other Family Law

Parent-Child Relationship

[JExpunction

[CJEnforce Foreign
Judgment

[tabeas Corpus

[IName Change

[IProtective Order

[CIRemoval of Disabilitics
of Minority

[JOther:

[CINon-Competition Product Liability [JJudgment Nisi
Opartnership [JAsbestos/Silica [JNon-Disclosure
OJOther Contract: [JOther Product Liability [Seizure/Forfeiture
List Product: [CWrit of Habeas Corpus—
T Pre-indictment
CJother Injury or Damage: Cother:
Employment Other Civil

[Cbiscrimination [CJAdministrative Appeal CJLawyer Discipline
[CJRetaliation [CJAntitrust/Unfair [JPerpetuate Testimony
[CJTermination Competition [CISecurities/Stock

CIWorkers” Compensation
CJOther Employment;

[CJCode Violations
CForeign Judgment
Ointellectual Property

[JTortious Interference
CJother:

[JAdoption/Adoption with
Termination

[CIChild Protection

CJChild Support

COCustody or Visitation

CGestational Parenting

[CJGrandparent Access

O Parentage/Paternity

[ Termination of Parental
Rights

[CJOther Parent-Child:

Tax

Probate & Mental Health

[(JTax Appraisal
[JTax Delinquency
CJOther Tax

Probate/Wills/Intestate Administration

DDcpcndcnt Administration

[Cindependent Administration

[CJOther Estate Proceedings

CJGuardianship—Adult
CJGuardianship—Minor
[CIMental Health
D()lhur:

3. Indicate procedure or remedy, if applicable (may select more than 1)

CJAppeal from Municipal or Justice Court

CJArbitration-related
CJAuachment
[IBill of Review
CCertiorari

[JClass Action

[Declaratory Judgment
[CJGarnishment
Clinterpleader
[CLicense

[CIMandamus
[JPost-judgment

[Receiver
[(JSequestration

Jrumover

CIPrejudgment Remedy
[Protective Order

[ITemporary Restraining Order/Injunction

4. Indicate damages sought (do not select if it is a_family law case):

[JLess than $100,000, including damages of any kind, penaltics, costs, expenses, pre-judgment interest. and attorney fees
[JLess than $100.000 and non-monetary relief
[JOver $100, 000 but not more than $200,000

CJOver $200,000 but not more than $1,000,000

CJOver $1,000,000
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