COUNTY OF EL PASO
County Purchasing Department
800 E. Overland, Suite 300
El Paso, Texas 79901
(915) 546-2048
(915) 546-8180 Fax

Notice to Interested Parties

Sealed bids will be received at the County Purchasing Department, 800 E. Overland, Suite 300,
El Paso, Texas 79901 before 2:00 p.m., Tuesday, May 17, 2016 to be opened at the County
Purchasing Office the same date for Copy Paper, Envelopes, and NCR for the County of El
Paso.

Bids must be in a sealed envelope and marked:
“Bid to be opened Tuesday, May 17, 2016
Copy Paper, Envelopes, and NCR for the County of El Paso
Bid #16-032”

Do not contact the requesting department. Any questions or additional information
required by interested vendors must be emailed to: bidquestions@epcounty.com before
05/05/2016, at 12:00 p.m. Bid number and title must be on the “Subject Line” of the
email. Attempts to circumvent this requirement may result in rejection of the bid as non-
compliant.

Any changes in the specifications will be posted on the County website as an addendum. It shall
be the bidder’s responsibility to check the website prior to the bid opening date to verify whether
any addendums have been posted. Website: www.epcounty.com; Bids and more.

Said contract shall be let to the lowest responsible bidder, and the COMMISSIONER’S COURT
RESERVES THE RIGHT TO REJECT ANY AND ALL BIDS AND WAIVE TECHNICALITIES.
Only bids that conform to specifications will be considered. Faxed bids will not be accepted.
Successful bidder shall not order items or services until a Purchase Order is received from the
County Purchasing Office. Payment will not be made on items delivered without a Purchase
Order. Contract will be awarded by lump sum or line item, whichever is in the best interest of
the County.

In order to remain active on the El Paso County Vendor list, each vendor receiving this bid must
respond in some form. Vendors submitting a bid must meet or exceed all specifications herein.
Vendors submitting a no bid must submit their reason in writing to the El Paso County
Purchasing Department.

KENNIE DOWNING
Purchasing Agent


mailto:bidquestions@epcounty.com
http://www.epcounty.com/

El Paso County Code of Ethics Training Affidavit

(This form must be signed by an officer, principal, or individual authorized to bind the company under a
contract with the County.)

IN COMPLIANCE WITH CHAPTER 161 OF THE TEXAS LOCAL GOVERNMENT CODE,
ANY VENDOR INVOLVED IN A SINGLE PROCUREMENT EXCEEDING $50,000 MUST
COMPLETE THE ENCLOSED ETHICS TRAINING BEFORE SUBMITTING A BID OR
BID WITH THE COUNTY OF EL PASO.

Purpose: The stability of democracy depends upon the continuing consent of the
governed, which in turn depends upon the trust the electorate holds for its government.
The Ethics Commission of the County of El Paso, Texas, in concert with elected county
officials, as well as leaders of the various county departments, recognizes the need to
maintain the public trust and confidence in the workings of county government and thus
adopts this Code of Ethics.

What is a vendor:

Any person or their representative or employee whose goods and services are purchased
under the terms of a purchase order or contractual agreement with the county; and any
other persons doing business with the County.

Procurement: In advising upon, discussing, recommending, and/or granting any
County purchases, bids or contracts, County public servants shall inform themselves
about their financial interests, and shall make a reasonable effort to inform themselves
about the financial interest of their family members.

County public servants shall excuse themselves from exercising influence,
participating in, discussing, recommending, and/or granting of any County purchases,
bids, or contracts if they or a family member have a substantial financial interest.

Private Communication: No member of the El Paso County Commissioners Court,
County Elected Officials/Department Heads or the El Paso County Hospital District Board
of Managers shall permit any vendor, its lobbyists, representative, or employee to
communicate with him privately regarding any procurement of items by the County or the
Hospital District from the date that the bid, RFP, or RFQ is authorized or released,
whichever is first. No private communication regarding the purchase shall be permitted
by a member of the Commissioners Court, a county elected official/department head, or



El Paso County Code of Ethics Training Affidavit (continued)

the hospital district board of managers until the procurement process is complete and a
purchase order is granted or a contract is entered into.

Members of the Commissioners Court, county elected officials/department heads and the
board of managers shall make a reasonable effort to inform themselves regarding
procurements and shall have a duty to inquire of vendors, their lobbyists, representatives,
or employees, the nature of the private communication being sought prior to engaging in
any communication.

This prohibition against private communication with vendors, their lobbyists,
representatives, or employees shall apply to commissioners court approval of hospital
district purchases.

I am an officer, principal, or individual
(Full Name)
authorized to bind the company, known as

(Company name)

By reading and signing this document, | confirm that | have been trained in the County of
El Paso’s Code of Ethics regarding Vendors. | understand that any contact by myself or
any representative of the company with a County of El Paso official or county employee,
other than those shown on the RFP or bid documents shall cause the bid or bid to be
immediately disqualified from consideration of award.

Name

Title

Company Name

Address

Signature

Date




EL PASO COUNTY PURCHASING DEPARTMENT
800 E. OVERLAND AVE., ROOM 300
EL PASO, TEXAS 79901
(915) 546-2048
FAX: (915) 546-8180

Memorandum
To: All Vendors

Subject: County Purchasing New Vendor/Bid System & Online Vendor Registration

The Purchasing Department has implemented its new bid processing vendor
notification/registration system. The new system will allow vendors to register and
maintain their vendor file real time without the intervention of the Purchasing Department.
Vendors will maintain their address information and contact information; as well as the
commodity information that the vendor wants to be considered for on County bid
solicitations. Vendors will be given a choice of receiving hard copy bid notifications, or
electronic notifications to the vendors designated email and/or cellular telephone text
number. We hope that the changes will help our vendors receive their solicitations in a
more effective and efficient manner that will benefit both the County and the vendor with
more timely, accurate, competitive bids.

All vendors wishing to receive or continue to receive bid notifications must register in this
new system at www.epcounty.com. /Bids & More/Vendors List. Thank you for your
cooperation. If you have any questions please contact us at (915)546-2048.



http://www.epcounty.com/

EL PASO COUNTY SIGNATURE PAGE

Bid # 16-032
Copy Paper, Envelopes, and NCR for the County of El Paso
Vendor must meet or exceed specifications

Please do not include tax, as the County is tax-exempt. We will sign tax exemption certificates covering
these items. Please submit one (1) original copy and four (4) electronic versions of the complete
bid (CD/DVD/Flashdrive) in Word/PDF Format. Electronic copies must reflect the original hard

copy.

| or we agree to furnish the following described equipment, supplies, or services for the prices
shown in accordance with specifications listed below or attached. By execution of this bid, |
hereby represent and warrant to El Paso County that | have read and understood the Bid
Documents and the Contract Documents and this bid is made in accordance with the Bid
Documents.

Please quote prices and discounts on the following items:
F. O. B. El Paso County

Company Mailing Address

Federal Tax Identification No. City, State, Zip Code

DUNS Number (Applicable to Grant Funded Project)

Representative Name & Title Telephone Number include area code
Signature Fax Number include area code
Date Email Address

***THIS MUST BE THE FIRST PAGE ON ALL BIDS***



Copy Paper, Envelopes, and NCR
for the County of El Paso

Bid # 16-032

Opening Date
Tuesday, May 17, 2016



INTRODUCTION

This Request for Bid sets forth the specifications and requirements for the purchase of copy paper,
cotton paper, carbonless (NCR) paper, and envelopes for use by all departments within El Paso
County jurisdiction.

SPECIAL TERMS AND CONDITIONS OF THE CONTRACT

1.

Contract Terms: Successful vendor(s) will be awarded a one (1) year contract, effective
from date of award or notice to proceed as determined by El Paso County Purchasing.
Prices must remain firm for the entire contract.

Secondary/Alternate Award: Secondary or alternate vendors serve in a back-up capacity
only. Inthe event the primary is unable to honor the terms and conditions of the contract,
the secondary vendor may be called. If the secondary vendor is also unable to honor the
terms and conditions of the contract, the alternate may be called. The primary vendor is
the first contact. Use of the secondary or alternate must be approved, in writing, by the El
Paso County Purchasing Agent or her designee.

a. Inthe event the secondary or alternate vendors are called upon, they will offer the
goods and services at their bid prices, or better. Any attempt to increase the
original bid price may be cause to remove the vendor from the contract. This in no
way negatively affects the status of the primary vendor.

b. Would you, the Bidder, be willing to accept a secondary/alternate award based on
the above?

Yes No

All Shipping/Delivery/Installation charges must be included in the Unit Cost(s).

Items will be ordered in various quantities on an “As-Needed” basis with no minimum
orders.

Award(s) of bid will be made on the lowest responsible price “PER ITEM”.
All deliveries must be made per the requirements on each Purchase Order. Failure to

comply may result in non-acceptance of delivery and the need for the shipper to
reschedule the delivery at no additional cost to El Paso County.

Item with “or comparable” on brand is defined as the same quality, size and color of the
preferred brand.

If any paper product is determined that it does not meet industry standards, it will be
replaced by the vendor at no cost to El Paso County. Upon given written notice, the vendor
will pick up the product in five (5) business days or it will be destroyed.

Any catalog, brand name or manufacturer’s reference used in this bid is considered to be
descriptive—not restrictive—and indicates the quality standards the County desires to
purchase. Bids on similar items of like quality will be considered if the bid is noted and



fully descriptive information is enclosed. If notation of substitution is not made, it is
assumed vendor is bidding on the item specified. Successful vendor will not be
allowed to make unauthorized substitutions after award.

10. Bid Price Sheet: All respondents must provide the information requested in the spaces
provided on the Bid Price Sheet. For items not bid on, enter “No Bid” in the space
provided.

Bids will be evaluated based on the following:

a. Unit Price
b. Delivery — Indicate the estimated number of business days for delivery per item
c. Performance of the products on County equipment

FAILURE OF THE BIDDER:

Failure of the bidder to comply with any of the specifications contained in this bid document after
contract award will justify action by El Paso County to terminate contract for any or all awarded
items on this bid with that particular bidder. Successful vendors who do not comply will be
offered an opportunity to resolve noted deficiencies. Failure to resolve deficiencies in a timely
manner may justify cancellation of contract and subsequent award to the next low bidder who
complies with the bid specifications.



SPECIFICATIONS

Due to the nature of processing performed by El Paso County and its constant endeavor to
provide the highest level of services, it is imperative that all products being proposed offer the
highest level of quality and reliability. The materials procured from the award of this contract
should contribute to this objective.

1.0 PRODUCTS

1.1 The Bid Price Sheet describes the virgin and optional recycled products covered under
this bid.

1.2 All stock standard paper 8 72" x 117, 8 12" x 14” or 11” X 17" must be packaged in reams
as per industry standard and boxed with legible labels on content per case.

1.3 All standard envelopes #9 or #10 must be packaged in boxes of 500 envelopes per
box.

1.4 All other items should be packaged per box or per case.

1.5 If a partial case is ordered, all items shall be packaged or wrapped, no loose items in
box/case.

2.0 WARRANTY REQUIREMENTS

2.1 All product bids should be warranted or guaranteed for a minimum of twelve (12)
months following ElI Paso County’s receipt of purchased items. This warranty or
guarantee is to be honored by the bidder, who must immediately respond to El Paso
County for any noted deficiencies with any bid item for which he has been awarded.
Any interaction for the purpose of problem resolution between the bidder and the
deficient product’s manufacturer will be the responsibility of the bidder to resolve, and
not that of El Paso County.

3.0 SAMPLE REQUIREMENTS

3.1 Bidders shall be responsible for providing a product sample to El Paso County for
testing and evaluation when requested by El Paso County. Requested samples must
be at “No Charge” and be delivered at the bidder's expense within five (5) working
days of the County’s request, unless otherwise agreed to, in writing by El Paso County.
If requested, a sample quantity of 2” to 3” per item may be required. Samples for all
alternate brands bid should be included with the bid submission. Failure to provide
samples will be justification for bid rejection. El Paso County reserves the right to
determine equals. Samples must be same product as that bid.

3.2 All samples are to be legibly labeled with bidder's company name, bid number, and
bid item number. In addition, any product samples, which are submitted, that are
manufactured using recycled materials must be visibly labeled as such.

4.0 PAPER DUST AND CHADS

4.1 Prior experience with various vendors has indicated the need to include a means to
evaluate the cleanliness of paper procured. Typically, it is expected that at least ten



(10) cases of forms should be able to pass through a printer before the need for
cleaning the printer becomes visibly apparent.

4.2 Paper dust and chads needs to be kept to a minimum in every shipment. To offer any
less is indicative of a poor-manufacturing process. Printer cleaning is also an
unnecessary and time-consuming function to perform, and contributes to increased
printer maintenance and reduced printer life and print efficiency. Bidders must ensure
that all paper purchased by and delivered to ElI Paso County are reasonably free of
accumulated paper dust and chads.

4.3 El Paso County will consider a minimum of five (5) cases passing through a printer
before cleaning becomes obvious as being an acceptable standard.

5.0 SHIPMENT REQUIREMENTS

5.1 Shipments are to be complete. Incomplete cases requiring multiple deliveries are not
acceptable. All cases should be delivered full; no partial cases unless ordered as
such. All items ordered by the skid should be delivered as full skids. No partial
shipments without prior agreement by El Paso County.

5.2 Shipments must be received by the County within five calendar (5) days following
receipt of El Paso County Purchase Order, unless otherwise authorized in writing by
El Paso County.

5.3 Prices shall include all charges for freight, F.O.B. inside delivery. Shipments will be
made to multiple addresses; and will be indicated on each Purchase order received
from El Paso County. Exhibit A is a list of all current County delivery addresses. This
list is subject to change. It is the vendor’s responsibility to deliver to all locations
indicated.

5.4 Shipments will be accepted during normal work days (excluding Court holidays)
between the hours of 8:00 am to 4:00 pm.

5.5 Bidder must comply with additional instructions for delivery to other County locations
that will be provided at time of ordering. Failure to comply may justify refusal of delivery
and necessitate a rescheduling for delivery at another time. Any cost incurred as a
result of rescheduling due to the bidder’s failure to comply with delivery instructions
will be borne by the bidder.

5.6 All shipments must be palletized, using strong, reinforced pallets. Vendor should
ensure that no pallets that are too weak or are insufficient to support a full load of
paper boxes are used.

5.7 A packing list shall accompany each shipment and shall show:

El Paso County Purchase Order Number

Name and address of Vendor

Name and address of receiving department

Description of material shipped, including item numbers, quantity, etc.

5.8 Shipments of no less than one (1) case of paper/envelopes shall be ordered by the
County of El Paso.

10



EXHIBIT A

County Purchasing .........cccoooiiiiiiiiiiiieen, 800 E. Overland, Lower Level, 79901
County Courthouse..............cccooiviiciiiiiin, 500 E. San Antonio, 79901

Adult Probation —=Clint .........ccovii i, 190 San Elizario Rd., Clint, TX 79836
Adult Probation —CRTC ..., 3700 Mattox, 79925

Adult Probation — Eastside ...................oo.o.l. 2350 George Dieter Dr., Ste. C, 79936
Adult Probation — Northeast ......................... 4641 Cohen, Ste. C, 79924

Adult Probation — Northwest ........................ 435 Vinton Rd., Ste. A., Vinton, TX 79821
Adult Probation —Ysleta ............ccooviiiiiinnnn. 9521 Socorro Rd., Ste. A-4, 79927

Adult Probation — Special Programs IPP ......... 7145 Industrial, Ste. A, 79915
Agricultural Co-Op Extension ....................... 301 Manny Martinez Sr. Dr., 2" Floor, 79905
Ascarate Golf Course and Parks and Special

BVeNtS. ..o, 6900 Delta Dr., 79905

Family & Community Services-Agua Dulce Self-

HelpCenter .....coovviiiiiiiiiin, 15371 Kentwood, 79928

Family & Community Services — Ysleta .......... 9521 Socorro Rd., Ste. B-1, 79927
Family & Youth Services ..................ooenl 6314 Delta Dr., 79905

HR Sheriff's Office ..., 3850 Justice Rd., 79938

Justice of the Peace 1 ..., 424 Executive Center Blvd., Ste. 100, 79902
Justiceof the Peace 2 ..........oovviviiiiiiinnn., 4641 Cohen, Ste. A, 79924

Justice of the Peace 4 ..........ccvvviiiiiiiin... 2350 George Dieter, Ste. A, 79936
Justice of the Peace 5 ......ccoovviiiiiiiiiniinnn, 9521 Socorro Rd., Ste. B-2, 79927
Justice of the Peace 6 ..........covvveeiviiiiiinnn., 190 San Elizario Rd., Clint, TX 79836
Justice of the Peace 6, Place 2 ..................... 14608 Greg Dr., 79938

Justice of the Peace 7 ........cooovviiiiiiiiiiiiil. 435 Vinton Rd., Vinton, TX 79821
Juvenile Detention Facility ........................... 6400 Delta Dr., 79905

Juvenile Court Referee 1 & 2 .....coevvvninnn.n. 6400 Delta Dr., 79905

Medical Examiner ............cooviiiiiiiiiiiiinnan, 4505 Alberta Ave., 79905
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Mental Health Support Services .................... 6314 Delta Dr., 79905

Road & Bridge — Canutillo .................c.coeies 191 Canutillo Ave., Canutillo, TX 79835
Road & Bridge —Fabens ..............c.cocoivinie 1331 N. Fabens, Fabens, TX 79838
Road & Bridge —Montana ........................... 14698 Van Lane, 79938

Road & Bridge —On-Site .............ccooiiiiii 14612 Greg Dr., 79938

Sheriff —Academy ... 12501 Montana Ave., 79938

Sheriff — Administration ...l 3850 Justice Rd., 79938

Sheriff — Detention Facility ........................... 601 E. Overland, 79901

SportsPark ... 1780 N. Zaragosa, 79936

12



BID PRICE SHEET

Quantities indicated on the Bid Price Sheets are annual estimates based upon the best available
information. Orders will be placed throughout the year on an “as-needed” basis. The County
reserves the right to increase or decrease the quantities to meet its actual needs without any
adjustments in the bid price.

BOND PAPER
ITEM YEARLY PRICE PER | PRICE PER SHEETS PER | Delivery
NO. DESCRIPTION EST. QTY. REAM CASE REAM/CASE ARO
Bond Paper, 20 Ib., 8%: x 11 RM
1. White (5,000 sheets per case) | 2,388¢s | S S
Brand Bid: G
Bond Paper, 20 |b., 872 x 14 RM
5 White (5,000 sheets per case) 11 s $ $
CS
Brand Bid:
Bond Paper, 20 Ib., 11 x 17 RM
3. | White (2,500 sheets per case) 1cs S S
Brand Bid: (O
Bond Paper, 20 Ib., 8% x 11
White, 3 Hole Punch RM
4, (5,000 sheets per case) 24 cs S S
CS
Brand Bid:
Bond Paper, 20 Ib., 8% x 11
White, 19 Hole, GBC Punch RM
5. (2,500 sheets per case) 10 cs S S
CS
Brand Bid:
25% Cotton Paper, 82 x 11 RM
6. White (5,000 sheets per case) 12 cs g S
CS
Brand Bid:
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NCR PAPER

ITEM
NO.

DESCRIPTION

YEARLY | PRICE PER
EST. QTY. REAM

PRICE PER
CASE

SHEETS PER
REAM/CASE

Deliver
ARO

2-Part NCR 20 Ib., 8% x 11
Reverse Sequence
(Canary/White)

Imation or comparable

Brand Bid:

26 cs S

RM

(&)

3-Part NCR 20 Ib., 8% x 11
Reverse Sequence
(Pink/Canary/White)
Imation or comparable

Brand Bid:

310 cs S

RM

(&)

3-Part NCR 20 Ib., 8%2 x 11
Straight Sequence
(Pink/Canary/White)
Imation or comparable

Brand Bid:

11 cs S

RM

(&)

10.

4-Part NCR 20 |b., 8%, x 11
Reverse Sequence
(Golden
Rod/Pink/Canary/White)
Imation or comparable

Brand Bid:

1cs S

RM

(O

11.

5-Part NCR, 20 Ib., 872 x 11
Reverse Sequence
(Green/Golden
Rod/Pink/Canary/White)
Imation or comparable

Brand Bid:

1cs S

RM

(O
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ENVELOPES — Executive Flap or Pointed Flap, 500/box, 2,500/case. No Exceptions.

ITEM YEARLY | PRICE PER | PRICE PER | SHEETS PER | Delivery
NO. DESCRIPTION EST. QTY. BOX CASE BOX/CASE ARO
Envelope, #9, 24 Ib., White BX
12, NO Window 7 cs S $
Brand Bid: =
Envelope, #9, 24 Ib., White BX
13, WITH Window 6 cs $ $
Brand Bid: s
Envelopes, #10, 24 |b., White
NO Window BX
14. 33¢cs S S
Brand Bid: s
Envelopes, #10, 24 |b., White BX
1s. WITH Window 191 cs S S
CS

Brand Bid:
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General Provisions
County of El Paso, Texas

These General Provisions are considered standard language for all County of El Paso
BIDS and Request for Proposal documents. If any “specific bid requirements” differ from
the General Provisions listed here, the “specific bid requirements” shall prevail.

1.

BID/PROPOSAL PACKAGE

The request for bid/proposal, general and special provisions, drawings, specifications/line
item details, contract documents and the bid/proposal sheet are all considered part of the
bid/proposal package. Bids/Proposals must be submitted on the forms provided by the
County, including the bid/proposal sheet completed in its entirety and signed by an
authorized representative by original signature. Failure to complete and sign the
bid/proposal sheet/contract page (s) may disqualify the bid/proposal from being
considered by Commissioners’ Court. Any individual signing on behalf of the proposer
expressly affirms that he or she is duly authorized to tender this bid/proposal and to sign
the bid/proposal sheet/contract under the terms and conditions in this bid/proposal.
Proposer further understands that the signing of the contract shall be of no effect unless
subsequently awarded and the contract properly executed by Commissioners’ Court. All
figures must be written in ink or typed. Figures written in pencil or with erasures are not
acceptable. However, mistakes may be crossed out, corrections inserted, and initialed in
ink by the individual signing the bid/proposal. Changes must also be made to any
electronic copies submitted. If there are discrepancies between unit prices quoted and
extensions, the unit price will prevail. Each bidder/proposer is required to thoroughly
review this entire bid/proposal packet to familiarize themselves with the bid/proposal
procedures, the plans and specifications for the requested work as well as the terms, and
conditions of the contract the successful proposer will execute with the County.

Bid/Proposal must be in the Purchasing Department BEFORE the hour and date
specified. Faxed or e-mailed bids/proposals will not be accepted. Late
bids/proposals will not be considered under any circumstances.

. Any bid/proposal sent via express mail or overnight delivery must have the BID/RFP

number and title clearly marked on the outside of the envelope or package. Failure to
clearly identify your bid/proposal may be cause for disqualification.

COMPETITIVENESS AND INTEGRITY

To prevent biased evaluations and to preserve the competitiveness and integrity of such
acquisition efforts, proposers are to direct all communications regarding this bid/proposal
to the El Paso County Purchasing Agent or assigned designee, unless otherwise
specifically noted.

An authorized person from the submitting firm must sign all bids/proposals. The
signature acknowledges that the proposer has read the bid/proposal documents
thoroughly before submitting a bid/proposal and will fulfill the obligations in accordance to
the terms, conditions, and specifications.

Please carefully review this Request for Bid/Proposal. It provides specific information
necessary to aid participating firms in formulating a thorough response.
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3. BIDDERS’S/PROPOSER’S RESPONSIBILITY

The Bidder/Proposer must affirmatively demonstrate its responsibility. The
Bidder/Proposer must also meet the following minimum requirements:

o Have been in business of providing services for a minimum of one (1) years;

¢ Have adequate financial resources or the ability to obtain such resources as
required;

¢ Be able to comply with all federal, state, and local laws, rules, regulations,
ordinances and orders regarding this Request for Bid/Proposal;

o Have satisfactory record of performance;
Have a satisfactory record of integrity and ethics; and

¢ Be otherwise qualified and eligible to receive an award.

4. REJECTION OF BIDS/PROPOSALS

The County, acting through its Commissioners’ Court reserves the right to: (1) reject any
and all bids/proposals and waive any informality in the bids/proposals received; (2)
disregard the bid/proposal of any proposer determined to be not responsible. The County
further reserves the right to reject any bid/proposal due to failure of performance on
deliveries as determined in writing by the County Purchasing Agent.

5. RESTRICTIVE OR AMBIGUOUS SPECIFICATIONS

It is the responsibility of the prospective proposer to review the entire invitation to
bid/proposal packet and to notify the Purchasing Department if the specifications are
formulated in a manner that would restrict competition or appear ambiguous. Any such
protest or question(s) regarding the specifications or bid/proposal procedures must be
received in the Purchasing Department no less than seventy-two hours prior to the time
set for bid/proposal opening. Vendors are to propose as specified herein or propose an
approved equal. The mention of any brand name in the specifications is not intended to
be restrictive, but is intended to describe the general features and requirements (or
equivalent) that the County of El Paso is seeking.

Under Local Gov't Code Section 262.005 and Health & Safety Code Section 361.426, the
County is required to give preference to products made of recycled materials if they meet
specs. The County is also required to encourage the use of recycled products in
developing new procedures and specs. They are also required to eliminate procedures
and specifications that explicitly discriminate against products made of recycled
materials.

6. SUBSTITUTES

It is not the County’s intent to discriminate against any material of equal merit to those
specified however, should the proposer desire to use any substitutions, prior written
approval shall be obtained from the County Purchasing Agent sufficiently in advance in
order that an addendum might be issued.

7. EXCEPTIONS TO BID/PROPOSAL

The proposer will list on a separate sheet of paper any exceptions to the conditions of the
bid/proposal. This sheet will be labeled, “Exceptions to Bid/Proposal Conditions”, and will
be attached to the bid/proposal. If no exceptions are stated, it will be understood that all
general and specific conditions will be complied with, without exception.
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10.

11.

The Bidder/Proposer must specify in its bid/proposal any alternatives it wishes to propose
for consideration by the County. Each alternative should be sufficiently described and
labeled within the bid/proposal and should indicate its possible or actual advantage to the
program being offered.

The County reserved the right to offer these alternatives to other proposers.
PRICING

Bid/Proposals for equipment shall offer new (unused) equipment or merchandise unless
otherwise specified. Quotes F.O.B. destination. If otherwise, show exact cost to deliver
(merchandise only). Bid/Proposal will be either lump sum or unit prices as shown on the
bid/proposal sheet. The net price will be delivered to the El Paso County, including all
freight or shipping charges. In case of error in extension, unit prices shall govern.
BID/RFP subject to unlimited price increases will not be accepted. The County is tax
exempt and no taxes should be included in your bid/proposal.

Unless prices and all information requested are complete, bid/proposal may be
disregarded and given no consideration.

In case of default by the contractor, the County may procure the articles or services from
other sources and may deduct from any monies due, or that may thereafter become due
to the contractor, the difference between the price named in the contract of purchase
order and the actual cost thereof to the County. Prices paid by the County shall be
considered the prevailing market price at the time such purchase is made. Periods or
performance may be extended if the facts as to the cause of delay justify such extension
in the opinion of the Purchasing Agent and the Commissioners’ Court.

TAX EXEMPTION

Pursuant to Section 151.309 of the Texas Tax Code, El Paso County qualifies for
exemption from sales, excise and use taxes imposed under the Limited Sales, Excise,
and Use Tax Act, which is codified at Chapter 151 of the Texas Tax Code. In accordance
with Section 151.309, a taxable item sold, leased, or rented to, or stored, used, or
consumed by the County is exempt from the taxes imposed under Chapter 151.

MODIFICATION OF BIDS/PROPOSALS

A bidder/proposer may modify a bid/proposal by letter at any time prior to the submission
deadline for receipt of bids/proposals. Modification requests must be received prior to the
submission deadline. Modifications made before opening time must be initialed by
bidder/proposer guaranteeing authenticity. Bids/Proposals may not be amended or
altered after the official opening with the single exception that any product literature
and/or supporting data required by the actual specifications, if any, will be accepted at
any time prior to the Commissioners’ Court consideration of same. No substitutions or
cancellations for merchandise will be permitted without written approval of the County
Purchasing Agent.

SIGNATURE OF BIDS/PROPOSALS

Each bid/proposal shall give the complete mailing address of the Bidder/Proposer and be
signed by an authorized representative by original signature with the authorized
representative’s name and legal title typed below the signature line. Each bid/proposal
shall include the Bidder's/Proposer’s Federal Employer Identification Number (FEIN),
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12.

13.

14.

failure to sign the Contract page(s) and bid/proposal response sheet will disqualify the
bid/proposal from being considered by the County. The person signing on behalf of the
Bidder/Proposer expressly affirms that the person is duly authorized to render the
bid/proposal and to sign the bid/proposal sheets and contract under the terms and
conditions of this BID/RFP and to bind the Bidder/Proposer thereto and further
understands that the signing of the contract shall be of no effect until it is properly placed
on the Commissioner’s Court agenda, approved in open Court, authorized to be executed
by the County Judge, and fully executed by both parties.

AWARD OF BID/PROPOSALS-EVALUTATION CRITERIA AND FACTORS
Pursuant to the Texas Local Government Code
Bids shall be awarded to the responsible bidder that submits the lowest and best bid.

Bid/Proposals will be made to the responsible proposer whose bid/proposal is
determined to be the best evaluated offer demonstrating the best ability to fulfill the
requirements set forth in this Request for Bid/Proposal. The prices proposed will be
considered firm and cannot be altered after the submission deadline. The proposed
cost to the County will be considered firm, unless the County invokes its right to
request a best and final offer and cannot be altered after the submission deadline.

The County reserves the right to reject any or all bids/proposals in whole or in part
received by reason of this BID/RFP and may discontinue its efforts under this BID/RFP
for any reason or no reason or solely for the County’s convenience at any time prior to
actual execution of the contract by the County. County reserves the right to accept or
reject all or any part of the bid/proposal, waive minor technicalities, or to award by item or
by total bid/proposal. Price should be itemized.

A Bidder/Proposer whose bid/proposal does not meet the mandatory requirements
set forth in this BID/RFP will be considered noncompliant.

